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1. 3aranbHi NONOXXeHHA

11. MonoykeHHs Npo Kagposy nonituky 6O «BnaroginHuin dona «TAMC» (mani —
MonoxxeHHa | OpraHizauig, BignosBiaHO) po3pobrneHa Ha BWKOHaAHHA BUMOT
YMHHOTrO B YKpaiHi 3akoHOO4aBCTBa NpOo MpaLto 3 MeTolo BNopaaKyBaHHS TPYAOBMX
BIOHOCUH, @AKi BMHMKalOTb Mk OpraHdisauicio Ta npauiBHMkamn OpraHisadil,
ONTUMiI3aUil rocnodapcbkoi AOiANbHOCTI Ta 3abe3neyvyeHHs HaNeXHoro pisHA

BHYTPILWHbOI TPYAOBOI AUCLMUNAIHN.

12. [Oiga T[lonoxeHHs MOLWMUPIOETbCS Ha BCix nNpauiBHWKiB Opradizauii, ki
rnepebyBatoTh 3 HElO Y TPYAOBUX Ta [OTOBIPHUX BiGHOCUHAX.

1.3. MoniTKa € HOPMaTUBHMM aKTOM JTOKarIbHOrO XapaKTepy, AKMN pa3oM 3 iHWKUMK
nokanbHWMM akTtamm Opradizauii Ta TPyOooBMMU [OroBopamMu (KOHTpakTamu),
CTPOKOBUMM TPYOOBUMW AOroBopamu O YKNafgalTbcH 3 MOro npaudiBHUKamMu,
pernamMeHTyeE BiAHOCUHU, MOB'A3aHi i3 peanisaLicto ToyAOBUX NMpaB Ta BUKOHAHHAM
Tpyaosux 060B'A3KiB NpauiBHMKIB OpraHisadii.

1.4. OCHOBHMUMMU 3aKOHOAABYMMM JOKYMeHTaMn GopMyBaHHSA LbOro [MNonoXxeHHs €:
KopeKc 3aKkoHiB Npo npauyto YKpaiHu; Mogatkosuin Kogeke YKpaiHu, 3akoH YKpaiHu
"Mpo onnaty npadi"; 3akoH YkpaiHu "Mpo oxopoHy npaui"; IHCTpYKUIA 3i CTaTUCTUKK
3apobiTHOI NnaTu.

2. OCHOBHI 3aBOaHHS KagpoBOi NONITUKN.

2.1 OnTuMizauia i ctabinisauis KagpoBoro cknagy OpraHisadlii.

2.2 3acTocyBaHHS epeKTUBHOI cucTeMmn MoTUBaUi CNiBPOGITHMKIB OpraHisauii.

2.3. MiaTpyMKa opraHisauinHoro Nopaaky B OpraHizauii, 3MiLHeHHA cTapaHHOCTI,
BiNOBiganbHOCTI criBpOBITHWMKIB 3a BUKOHYBaHi 060B'A3KN, 3MiLHEHHA TPYA0BOI Ta

BUPOBHNYOT AUCUMMIHM.
2.4, PO3BUTOK CUCTEMW HaBYaHHSA Ta MiABMLEHHA KBanidikauii KepiBHUKIB i

npauiBHWKiB OpraHisadj.
2.5. DopMyBaHHS | 3MiLLHEHHS KOPNOPaTUBHOI Ky/bTypuy NpauisHukis OpraHisadil.

3. Bip6ip Ta HaUM nepcoHany

3.). [Jobip nepcoHany Ta KoMmmnnekTauis pobounx Micub Ta nocan OpraHizauii
30INCHIOETHCH KaHaMAaTaMu HeobxiaHoro piBHA NpodeciHoi kBanidikaLlii Ta cTaHy
3nopos'a. KeanidikauinHi BUMOrK, y TOMy YMCNi o6CAr 3HaHb Ta HaBUYOK AN



KOXXHOI nNocaaun, a TakoX BMMOIM A0 CTaHy 3[0PO0B'A KaHAMAaTiB Ha NeBHI nocaaum
BCTAaHOBNIOIOTLCH BIANOBIAHMMW AOKYMEHTaMW,

3.2. Mpn BUHUKHEHHI NoTpebu y HOBOMY cniBpobiTHMKY OpraHisalia oronollye
KOHKYPC Ha 3aMilleHHs1 BakaHTHOI nmocaau.

3.3. KOHKYpC NpoBOANTLCA 3 AOTPUMAHHAM NPUHLMMIB:

1) 3abe3neyeHHs piBHOro AocTyny;

2) 3aKOHHOCTI;

3) HeaAUCKpUMIiHaU,i;

4) Npo30pocTi;

5) ho6poyecHocTi;

6) edbeKTMBHOrO i cNpaBeanMBoro npoLiecy Bigbopy.

3.4. KOHKypC NpoBOANTLCA TaKUMK eTanamMu:

1) NPUMHATTA pilLeHHSA NPO OroNoWeHHA KOHKYPCY;

2) ONPUNIOAHEHHS OroNOWEeHHA MPOo MNpPoBeAeHHA KOHKypcy. OronoweHHs npo
nposefeHHsa

KoHKypcy onpunioaHIoeTbes Ha odiuiMHoMy canTi opraHisauii (www.taps.org.ua), a
TaKoX Ha odPILIMHNX CTOPIHKaX Y coliallbHUX Mepexax.

3) NpUWHATTA Ta Po3rnag iHbopMaLiii Big ocib, ki 6axkaloTb B3ATWM y4acTb Y
KOHKypci. Ocobu, aki 6axatoTb B3ATU y4acTb Y KOHKypCi MatoTb HanpasuTK Ha
eneKkTpoHy anpecy OpraHizauii (tapsfundua@gmail.com) ceBoe pe3tomMe Ta
MOTMBaALIMHUI NNCT.

4) npoBegeHHA cnisbecign Ta BU3HadeHHa i pesynbraTie. Cnisbeciny 3
BifibpaHMMUM yyacHUKamMm KoHKypcy npoBoauTb anpekTop BEO «BD «TAINC» pasom
3 CNiB3aCHOBHMKaMM.

5) cknageHHsa 3aranbHOro pemTUHIY KaHauaaTis;

6) BU3HaAYEHHA NepeMoXKusa KOHKYpcCy. MNepeMoXXusa KOHKYPCY BUPILLYIOTb LLIAXOM
NPUMNHATTA KoNerianbHOro pileHHs cniB3aCHOBHWKIB .

34. 3 MeTolo nowyky ™Monoaux cneuianictis, OpraHizauia cnienpauoe 3
HaBYarbHWMMU 3aKagaMn pPisHUX PIBHIB akpeguTauii. N9 Uboro nNpakTUKYETbCS
NPUMOM CTyOEHTIB ANA MNPOXOMXKEHHA BUPOOHUYOI MNPaKTUKK, BUBUYEHHS X
npodecinHnX | OiN0BUX GKOCTEN AN MOXIIMBOMoO po3rnany faK KaHOouMaoaTiB Ha
po6oTy B OpraHizauii.

3.5. Micng NpurHATTA pilUeHHA Npo NpPUMOM Ha poboTy, BignoBinanbHa ocoba
odopMIae AOKYMEHTU 3riAHO 3 YUHHUM 3aKOHOAABCTBOM. [1pU LIbOMY MOXNMBE
BCTaHOB/IEHHA BUMPOBYBanNbHOIro TEPMiHY.

4. MopsaoK NPUUHATTA Ta 3BiIbHEHHSA NPaLiBHUKIB

4. MpUNHATTA Ha poboTy

4.1.1. MpauiBHWKKM peani3oByloTb rapaHToBaHe iM KoHCTUTyUieEto YKpaiHn NpasBo Ha
npauto LWASXoM YKNagaHHs TpyOoBOro [OroBopy, CTPOKOBOMoO [OroBOpYy MNpo
poboTy y OpraHisauii.

4.1.2. Ocoba, 9Kka BUABWUIA HaMip BCTYNUTU B TPYAOBI BiHOCKMHKM 3 OpraHisallicto,
3060B'A3a HanoaaT 4O Po3rnNaay TaKi AOKYMeHTH:

- TPYAOBY KHWXKY, AKa Mae 6yt odopMieHa 3 AOTPUMAHHAM BCTaHOBNEHOro
NopsaKy (3a BUHATKOM BMMNaAKiB, konm ocoba opopMnaeTbea Ha poboTy Bneplue);
- nacnopT rpoMagaHunHa YKpaiHn abo AOKYMEHT, WO MOro 3aMiHIoE;

- ocobu, aki BnepLe WyKaTb PobOTy i He MaloTb TPYAOBOI KHMXKW, NOBWUHHI
npea'aBuTK Nacnopt, AMNIoM abo iHWWIN QOKYMEHT NPO OCBITY YM NpodecinHy



MIArOTOBKY. [PUMHATTA Ha Po6oTy 6e3 Npen'aBreHHs 3a3HaYeHUx OOKYMEHTIB He
AONYCKaeTbCA. 3a NPONo3unLielo CniB3acHOBHUKIB , 0coba, siKa BNALUTOBYETbCS Ha
poboTy, MoXe HaaaTh OoBiaKw, XapaKTepUCTUKK, BIArYKW, pekoMeHaauii yu 6yab-
AKI IHWI AOKYMEHTH, Wo NiATBepAYKYIOTh BianoBiaHMA piBeHb KBanidikaLiii 3ragaHoi
ocobu.

4.1.3. Mpn NpURHATTI Ha Po60Ty 3a6OPOHAETLCH BUMaraTu NOKYMEHTH, NoaaHHs
AKUX He nepenbaveHe 3aKOHOOABCTBOM, 3a BWUHATKOM BMMaAKiB, Konm ocoba
BMABMNA 3roay Ha NofaHHA TakMX AOKYMEHTIB.

4.1.4. Tpn NPUNHATTI Ha PO6BOTY 3 KOXHUM npauiBHMKOM YKNafaeTbcsa TPyoOBUM
norosip abo CTPOKOBUM TpyaoBWIM A0OroBip abo  MNPUAHATTA Ha po6oTy
0POPMNATUCA LINSAXOM BUAAHHSA Hakasy (po3nopamKeHHs) Npo NPUNHATTA Ha
poboTy. Hakas (po3nopamkeHHs) Npo NPUMHATTS Ha POBOTY Mae BYTY OroNoLLIEHWHA
NPaUiBHWKOBI | MICTUTU BiAMITKY (po3nuncKy NpauiBHWUKa) NPo GaKT O3HaMOMeHHS.
Y Hakasi (po3nopsmKeHHi) 060B'A3KOBO 3a3HaAYacTbCsl HaMMeHyBaHHS pPo6oTU
(Nocaon) npauiBHWKa, fIKa BW3HAYAETbCA Ha MIACTaBi  LWTATHOMO po3knagy
OpraHizauii.

4.15. Y BMNagKkax, KON 3a pilleHHsM AMpekTopa npaLiBHUKa 6yno GakTUYHO
AonyueHo Ao poboTu, NoYaTKoOM Pob6OTU BBaXKAETbCS AEHb, KOMWU NpaLuiBHUK 6yB
daKkTMyHO ponyweHun Ao po6oTh. [lokyMeHTanbHe OdOPMIEHHS TPYAOBUX
BIAHOCWMH i3 MPaLiBHMKOM, K Lie BU3HAYEHO Y MYHKTI 4.1.4. po3piny 4 Uboro
MonoxeHHs, € 060B'A3KOBUM i B TUX BMMNafKax, KONM NpaLiBHUK 6yB GaKTUYHO
aonyuleHum oo pobotu.

4.1.6. Mpn NpUAHATTI NpauisHMKa Ha poboTy abo Npu nepeBefeHHi Moro y
BCTaHOBIEHOMY NopaaKy Ha iHWYy po6oTy OpraHisauia 3o06oB'a3aHa:

- O3HalOMWUTKM NpaliBHWKa 3 Aopy4veHol pPob6oTol, YMoBaMU ii BUKOHAHHS Ta
PO3MipoM onnat Npaui, Po3'aCHUTK MOro TPYAOBi Npasa Ta 060B'A3KM;

- O3HaWMOMUTU nMpauiBHMKa i3 UMM [ONOMEHHAM Ta [HWWMKM HOPMaTUBHO-
NpPaBoOBMMM aKTaMu, WO AitoTb y OpraHisaLii;

- MPOIHCTPYKTyBaTK MNpauiBHMKa LWOAO TexHiKM 6e3nekn, BUpPoBHUYOI caHiTapii,
ririeHi Npaui, BUMOr MPOTUMOXEXKHOT OXOPOHM Ta IHLWMX cnewuianbHUX NpaBun, aKi
CTOCYOTbCS BUPOOHUYOI Be3neKku.

4.1.7. YNpoaoB) BCbOro CTPOKy nepebyBaHHS NpaliBHWUKa B TPYOOBMX BioHOCUHAX
3 OpraHizauietlo, 30IMCHIOETbCH BeAEHHA TPYAOBMX KHUXKOK, MOPSAOK SAKOro
BM3HAYaETbCs YMHHWM B YKpaiHi 3aKOHO4aBCTBOM.

4.2. NpUNUHEHHS TPYAOBUX BIAHOCUH4.2.1. MTPUNMHEHHA TPYOOBUX BIQHOCUH MOYKe
MaTM Micue TiNbKKM 3 MiactaB i B nopsagky, fKi nepeabayvyeHi YMHHUM
3aKOHOOaBCTBOM YKpaiHu Ta yMoBaMu TPyOBOro [OMOBOPY 3 NpaLiBHUKOM.
4.2.2.Micng norof)xeHHA CTPOKIB MPUNMHEHHA TPYAOBUX BIAHOCUH 3 ANPEKTOPOM
NpauiBHWK Mae npasBo MpUNMHUTU poboTy, a OpraHizauia 30608'a3aHa BMAATU
npauiBHMKY TPYOOBY KHWKKY Ta MPOBECTU 3 HUM PO3pPaxyHOK.

4.2.35. MpunuHeHHA TPYyAOBOIo forosopy odopMNAeTbCH HaKa3oMm
(po3nopamKeHHaM).

424. Y peHb 3BinbHeHHA OpraHisauis 30608B'A3aHa BMAATM MNpauiBHUKY Moro
TPYAOBY KHWXKY i3 BHECEHUM [10 Hel 3annUCOM MNpPo 3BiNIbHEHHS | NPOBECTU 3 HUM
OCTaTOYHWIN PO3pPaxyHOK. 3anncK nMpo NiacTaBu 3BINbHEHHS B TPYAOBIM KHMKLI
MOBWHHI  TOYHO  BigMoBidaTX  BIANOBIAHWUM  GOPMYNIOBAHHAM  YUHHOMO
3aKoHO4aBCTBa i3 MOCUMIaHHAM Ha BiANOBiAHY CTaTTIO, MYHKT 3aKOHY.

[AHeM 3BifIbHEHHS BBAXKAETbCH OCTaHHIM AeHb PO6OTK.

5. OCHOBHi 060B'A3KM NpauiBHUKIB



S5.1. MpauiBHUKK 3060B'93aHi:

511 O6annuso i CYMNIHHO BWKOHYBaTWU MoKMageHi Ha Hux TpyaoBi o60B'a3Kky,
HEYXUNbHO AOTPUMYBATUCA nNpaBuA TPYAOBOI AUCUMMAMIHM, BYACHO | TOYHO
BMKOHYBATU  pO3NOpSAMKEHHA, BMKOPUCTOBYBaTM Becb pobouyuit vac ang
npo,uyKTMBHo‘l' npaui, yTpuMmyBaTUCA Bif i, WO NepeLKomKaloTh HLWUM
npauiBHMKaM BUKOHYBaTW IXHI TpyaoBi 060B'A3KN.

5.1.2. MiaBMLLYBaTV NPOAYKTUBHICTb MpaLli, BYaCHO | peTesibHO BUKOHYBaTU byHKL,
BU3HaAYeHI NocafloBUMU IHCTPYKLiAMN.

513. [loTpuMyBaTUCA BUMOI 3 OXOPOHM npaui, TexHiku 6e3nekn, BUPOOHUYOI
CaHiTapii, ririeHW npaui Ta nNPOTUNOXEXHOI 6e3nekn, aki nepenbavyeHi
BIANOBIAHMMU NpPaBUNaMKM Ta IHCTPYKLISIMW.

514 [loTpuMyBaTUCb BWMOI BHYTPILIHIX MONOXeHb, npouedyp | MoniTuk
OpraHizauii.

515. BxuBaTn 3axofis, CNpsSMOBaHMX Ha YCYHEHHS MpUYMH Ta yMOB, WO
nepelKkomKatoTb HopManbHi poboTi OpraHisalii, HeranHo iHGopMyBaTU NPO TakKi
obcTaBMHM agMiHicTpauito.

516. TiaTpuMyBaTM 4MUCTOTYy Ta MOPSAOK Ha CBOeEMy po6odyoMy Micli,
AOTPUMYBaATUCA BCTAHOBMEHOro MopsaKy MOBOMKEHHS 3 MaTepianbHUMMK
UIHHOCTAMM | LOKYMEHTaMM.

5.1.7. EQeKTMBHO BUKOPUCTOBYBATU O6YMCIOBANbHY Ta iHLWY OPrTexHiky, A6annmso
CTaBUTUCA OO ManHa, eKOHOMHO Ta palioHanbHO BUKOPWUCTOBYBaTWU MaTtepianu,
e1eKTPOoeHeprito Ta iHWI MaTepianbHi pecypcu.

5.1.8. 3 moBaroto CTaBUTUCA [0 IHLWMKX CMiBPOBITHUKIB, BYTU YBAXKHUM | TAKTOBHUM 3
roomMagsHamu, 4aki 3BepTatoTbca Ao  OpraHizauii, cnpuatm  CTBOPEHHIO
HOPManbHOrO NMCUXONONYHOIrO MIKPOK/iMaTy B TPYAOBOMY KOEKTUBI.

52. |HWi npodecinHi 060B'A3KM MNpaUiBHUKIB BM3Ha4yaloTbCca MOCAAOBUMU
IHCTPYKUISMU Ta IHLWMMN HOPMaTUBHO-MNPaBoOBMMK akTaMm OpraHisauii.

6. Mopsaok onsnaTtu npaui NpauiBHUKIB

6.]. OnnaTta Npaui 3aiINCHIDETbCA Y BUrNa4i HapaxyBaHHA M BUNNaTKW nNpauiBHUKaM
3apobiTHOI MNnatM Ta I(HWWUX [04aTKOBMX BMMNNaTt, nepefbavyeHmx YUMHHUM
3aKOHOOaBCTBOM YKpaiHM i UMM [lonoXxeHHAM.6.2. PoaMip 3apobiTHOI nnatu
npauisHKka OpraHisauii 3aneXxuTb BiA CKNagHOCTI Ta YMOB BUKOHYBaHOI po6oTu,
npodecinHo-4iNoBMx AKOCTeM NpauiBHWKa, pe3ynbTaTiB Moro npati Ta pesynbraTis
nianbHocTi OpraHizauii 3a 3BiTHWI Nepiof (Micaub) (4.2 cT.94 K3nlM YKkpaiHn).

6.3. 3apobiTHa NnaTa BCTAaHOBNIOETLCS 3 TAKOIO PO3PaxyHKY, LLIO BOHa He MoXe ByTu
HUYKUE 3@ BCTaHOBEHWM epyKaBoto MiHIManbHUM po3Mip (4.1 cT.95 K3l YkpaiHu)
NPV BUKOHAHIA MPauUiBHUKOM MICAYHIN, NOrOAMHHIM HOPMI Npaui (BUKOHaHOMY
ob6ca3i pobiT). : i

6.4. B pasi nigBuLeEHHS 3aKoHOOABYO BCTAHOBNEHOrO PO3MIPY MIHIManbHOI
3apobiTHoi nnatn  OpraHisauig  NoOBUHHa BIOAHOBUTU  MiKKBanipikaLinHi
(Mi>knocaaoB.i) cNiBBiAHOLIEHHS PO3MIPiB TapUPHUX CTaBOK (nocapoBux oknagis).
6.5. 3apo6iTHa nnaTa npauiBHWKIB OpraHisauii CKNanaeTbeca 3 NOCafoBOro oknany
Ta iHWMX 3a0X04yBa/lbHMUX Ta KOMMEeHCcaLiMHUX BUNaT, a came:

6.5.1. MocanoBuWin Oknad BCTaHOB/IOETLCA NpauiBHMKaM OpraHisauii BinNoBiAHO A0
3aTBEpMKEHOro LWTaTHOrO POo3Knady, Wo Aie y 3BiTHOMy nepioai, Ak
po3poB6NAETLCA Ha MiACTaBi CXeMW PO3PaxXyHKOBUX KoediLlieHTIB oKNnaais,;

6.5.2. |HWi 3aoxodyBanbHi Ta KOMMeHcauilHi Bunnatn y ¢opmi BMHaropon 3a
BMKOHaHHSA pa30BUX POBIT NepLUopsAHOI BaXKMBOCTI NpauiBHUKaM OpraHizauii,
WO MNpuiMaloTb akTUBHY y4acTb y po3pobui Ta peanisauii NpoekTis, BMKOHaHHI



TEPMIHOBUX Po6IT, y GopMi MaTepianbHOi 4OMNOMOrM 1 iHLWMX KOMMeHcauinHmx
BUNNAT NpU3HaYaloTbCs BIANOBIAHO A0 YNHHOIO 3aKOHOAABCTBA.

6.6. lMpauiBHWUKK opraHizauii, WO MpaulooTh 3a CYMICHULUTBOM, oaepPKyIOTh
3apobiTHY nnaty 3a paKTUUHO BUKOHaHY po6oTy (4.1 cT1.102-1 K3nM YkpaiHu).

6.7. MpauisHkaM OpraHisauii, Aki BUKOHYIOTb NOpsif 3i CBOEID OCHOBHOIO po6oToto
AonaTtkoBy poboTy 3a iHWo npodecielo (nocagoio) Y ob6OB'SI3KM TUMUYACOBO
BIACYTHbOro NpauiBHWKa 6e3 3BiflbHEeHHS Bif] CBOEI OCHOBHOI po60TH, MPOBaANUTHLCA
Aonnara 3a cyMilleHHs npodecin (nocan) abo BUKOHaHHS 060B'A3KIB TMMYAcoOBO
BIACYTHbOro NpauiBHKKa (4.1 cT.105 K3nMM YkpaiHu).

6.8. 3apobiTHa nnaTta BMNNavyeTbcs NpauisHMKaM OpraHisauii perynsapHo B po6oyi
AHI Yy CTPOKMK, BCTaHOBMEHI 3aKOHOAABCTBOM, ane He pidwe ABOX pasiB Ha Micaub
Yepes NPOMIXKOK Yacy, Lo He NepeBuLLYE WICTHaAUSATb KafeHaapHUX AHIB (4.1 cT.115
K3nl Ykpainw).

6.9.V pasi, Konu aeHb BUNNaTK 3apobiTHOI NnaTh 36iracTbcs 3 BUXiAHUM, CBATKOBUM
abo HepobounM AHeM, 3apobiTHa MnaTa BMNNadyeTbcs HarnepenodHi (4.2 cT.ll5
K3nM Ykpaixn).

6.]10. 3apobiTHa nnaTta npauiBHMKaM Mepexi 3a Becb Yac LOPIYHOI BiAMYyCTKM
BUNNAYyETbCA He Ni3HiWe HiXK 3a TpW AHI A0 noyaTky BianycTkum (4.3 cT.115 K3nfll
YKpaiHu).

6.11. MiacraBoto ANA HapaxyBaHHA 3apo6iTHOI NaTK NpauiBHMKaM 3a NiacyMKamm
po6oTu 3a Micsiup €:

6.11.1. WtaTH1 po3knan OpraHisauii;

6.11.2. Tabenb 06niky poboyoro yacy;

6.11.3. AKT BUKOHaHUX pob6iT 3a TPpYA0BOIO YrOA0I0;

6.11.4. Hakas npo HapaxyBaHHS iHLWWX 3a0X04yBasibHWX Ta KOMMNeHcaUiMHUX BUMNNaT,
©.11.5. Hapaa Ha BUKOHaHHA BiopAOHUX pobiT.

6.12. BignosiganbHicTb

6.12.1. KepisHi opraHun OpraHisauii HecyTb BignosiganbHicTb 3a:

6.12.1.1. 3abe3neyeHHA HapaXyBaHHA Ta BUMAaTK 3apobiTHOI NnaTk BignoBigHO A0
UMHHOIO 3aKOHOAABCTBa YKpPaiHW Ta LUboro MoNoyKeHHs;

6.12.1.2. cBOEYacHe 3aTBepAXKEHHA Ta NiANMCcaHHA AOKYMEHTIB, WO € NigcTaBoto A8
HapaxyBaHHS 3apobiTHOI MnaTu (LUTaTHUI PO3KNaa, akTu, Hakasn).

6.12.2. Byxrantep OpraHi3auii Hece BignoBiganbHicTb 3a:

6.12.2.1. 3a6e3ne4yeHHsT CBOEYACHOro Ta MPaBUIbHOIO HapaxyBaHHS i BMNNaTH
3apobiTHOI NnaTy;

6.12.2.2. 3a6e3neyeHHa CBOEYACHOro HaflaHHA NpauiBHUKY iHbopMauji Woao moro
3apobiTHOI NnaTw.

7. OcHOBHi 060B'A3KM opraHizauii

7.1. OpraHizauig 306oB'A3aHa:

7.1.1. MpaBunbHO OpraHisyBaTh Npawto NpauiBHUKIB, 3aKPINUTK 3a KOXXHUM poboye
MmicLe, 3abe3neynTy 300poBi Ta 6e3neyHi yMoBu Npatli.

7.1.2. 3abe3neynTi NpaLuiBHUKIB 06YNCNIOBANBbHOIO Ta IHLWOK OPITEXHIKOD, @ TaKOX
iHWWMK MaTepianamMu Ta obnagHaHHAM, WO € HEeObXiAHUMW AN BUKOHAHHS

TPYAOBOI GYHKLI.



7.1.3. CTBOPUTU yMOBM ANS 3auikaBNeHOCTi NPauiBHUKIB y pe3ynbTatax ixHboi
ocobucToi npauj, BMNNavyBatu 3apobiTHY NnaTHIO CBOEYACHO iy BCTaHOBNEHOMY
nopsaaky.

7.1.4. BuyacHO noBOAWUTU [0 CTPYKTYPHMX Migpo34inis  nnaHosi 3aBOaHHg,
3abe3neyvyBaT MOXMUBICTb iX BUKOHAHHSA 3 HallMeHLW UMY BUTpaTaMu TPyOoOBUX,
MaTepianbHWX Ta GiHaHCOBUX pecypciB, HafaBaT MOYKNMBICTb AN 6iflbl NOBHOIO
BMABNEHHSA | palliOHaNnbHOro BUKOPUCTaHHS BHYTPILLHIX pe3epBiB, 3a6e3neyeHHs
HayKoBOro o6rpyHToBaHOro HOpMyBaHHS BUTpaT.

7.1.5. 3abesnevyBaT cyBope OOTPUMaHHSA TPYAOBOI i BUKOHABYOI AUCUMMNIHU;
NOCTIMHO MNPOBOAUTU OpraHizaliiHy Ta BWXOBHY po6OTy, crpaMoBaHy Ha
3MiUHEeHHA TPYAOBOI Ta BUKOHABYOI AUCLMMNIHM, YHUKHEHHS BTpaT poboyoro yacy,
pauioHanbHe BUKOPWUCTAHHS TpyaoBMX pecypciB, $opMyBaHHS CTabiflbHOro
TPYAOBOro KOMNEKTUBY,; 3aCTOCOBYBATU 3axoau BMMBY [0 MOPYLHWKIB TPyOOBOI
OUCUMNNIHN,

7.1.6. HeyxmnbHO OOTPUMYyBaTUCH 3aKOHOO4ABCTBA Npo npauto Ta Npasusl OXOPOHU
npaui; noninwysaTh yMOBW MpaLli, 3a6e3nevyBaTi HafeXXHe TexHIYHe OCHaLLEeHHS
BCIX poBoymx Miclb, CTBOPIOBATM Ha HWUX YMOBM pobBOTM, WO BiAMoBigaTb
npasunamM 3 OXOpPOoHU Npaui (MpaBwnaM 3 TexXHiKu 6esneku, caHiTapHUM HopMaM |
npasunam Ta iH.).

7.1.7. BxxneaTn HeobXioHUX 3axofis 3 NPodiNakTUKM BUPOBHUYOro TpaBMaTusMmy,
NPodecinHMX Ta IHLWKWX 3aXBOPIOBaHb NpaLiBHUKIB.

7.1.8. TIOCTIMHO KOHTPONIOBATK PiBEHb 3HaHb | CTaH AOTPUMaHHS NpaLliBHUKaMM yCix
BUMOr HCTPYKLUIN 3 TexHikM 6e3neku, BUpoBHUYOI caHiTapii Ta ririeHu npaui,
NPOTUMNOXKEXKHOT Be3neku.

7.1.9. 3abe3neuyBaTu cuUcCTeMaTU4YHe MiOBULLEHHS KBanidikauii npauiBHUKIB Ta
PIBHSA IX @KOHOMIYHKX | MPaBOBUX 3HaHb.

7.1.10. CnNpuAaTK CTBOPEHHIO B TPYAOBOMY KOMEKTUBI AiNoBOI, TBOPYOI 06CTaHOBKM,
YCINAKo NiaTPUMyBaTH i po3BUBaTH iHILLIaTUBY M aKTUBHICTb MpaLiBHWKIB; BY4acHO
po3rnNgaaTv KPUTUYHI 3ayBaXXeHHA MpauiBHMKIB Ta MOBIAOMMATU M MPO BXUTI
3axoam.

8. Po60o4uni 4ac Ta MOro BUKOPUCTaHHSA

8.1. Y OpraHizauii BCTaHOBNIOIOTbCS HACTYMHi Yac no4yaTKy i 3akiH4eHHA po6oTu,
nepepBu AN BiANOYMHKY Ta XapdyBaHHS: - Mo4aTok po6oTun: 10:00 - MNepepBsa: 14:00
—14:45 - 3akiH4yeHHd poboTu: 18:45, B n'aTHULIO — 17:45 - MNepencBaTkoBUM pobounin
JeHb CKOpoYyeTbca Ha 1 (0AHY) rOAUHY.

8.2. YeprogicTb HadaHHS LLOPIYHUX BiANYCTOK BCTAHOBMIOETLCA 3@ Y3rOMXKEHHAM 3
npauisHuMkaMy OpraHisauii, 3 ypaxyBaHHAM HeobxigHocCTi 3abe3nedeHHA
HOpMasnbHOro xogy pPoboTu i CNPUATIMBUX YMOB ANA BIANOYMHKY MpPaLiBHUKIB.
Mpadik BiANYyCTOK CKIAQAETbCA Ha KOXHUW KaneHOapHWUM pik He Ni3Hiwe 5 ciyHa
MOTOYHOIO POKY i AOBOAMTHLCA A0 BiAOMa BCiX NpaLuiBHUKIB.

9. 3a0X04eHHSs 3a ycnixu B po6orTi

9.]. 3a 3pa3KoBe BMKOHAHHSA TPYAOBMX 0OOB'A3KIB, NIABMLWEHHA NPOAYKTUBHOCTI
npaui, noninweHHa AKOCTi HagaHHSA nocnyr, Tpueany i GespnoraHHy poborty,




HOBaTOpCTBO B nNpaui i 3a iHWi [ocArHeHHs B po6oTi ao npauiBHUKIB
3aCTOCOBYIOTbCS TaKi 3a0X0UeHHS:

- OrONOWEeHHA NoAsiKK;

- BUAava npemii;

Mpn 3acTocyBaHHI 3aX0AiB 3a0XoUeHHN 3a6e3neyyeThca NOEAHAHHA MOPaNbHOro
Ta MaTepianbHOro CTUMyNOBaHHS Npati.

10. BignosinanbHicTb 3a NopyLWeHHS TPYAOBOI AUCLMMTHM

10.1. MopyweHHs Tpy#oBOi AUCUMANIHW, TO6TO HEBUKOHAHHS abo HeHanexHe
BWMKOHaHHA 3 BUHW NpauiBHWKa NOKNaAeHUX Ha Hboro TPyAoBUX 060B'A3KIB, TArHE
3aCToCyBaHHA 3axodis AucumnniHapHoro abo rpoMafCcbKoro BMIMBY, a TaKoX
3acCTOCYBaHHSA IHLWWX 3axoais, NepeadavyeHMUX YNHHUM 3aKOHOAABCTBOM.

10.2. 3a nopyuweHHs TpynoBoi AucuMnniHM OpraHisalis 3acTOCOBYE HaCTyrHi
ancuumnnidHapHi

CTATHEHHSA:

- QoraHa;

- 3BiNbHEHHSA.

10.3. 3a nporyn (y ToMy uucni 3a BiACYTHICTb Ha po6oTi NoHaa 3 (TPbOX) roAuH
NpPOTAromM poboyoro AHA) 6e3 NoBaXKHOI MPUUYNHU 3aCTOCOBYETbCH ANCUMMNIHAPHI
CTArHeHHqa, nepenbadyeHe B NyHKTi 10.2. po3ainy 10 Lboro MNonoyxeHHS.

10.4. OvcumnniHapHi CTArHEHHS 3aCTOCOBYIOTbCH BUKOHaBUYMM AMpPEKTOpoM abo
Fonosoto MpasniHHa OpraHisauii.

10.5. [lo 3acTocyBaHHA CTAMHEHHS BiA MOPYLWHWKa TPYAOBOI AMCLUMMANIHU NOBUHHI
6yTv BUTpebyBaHi MOACHEHHA B MUCbMOBIM dopMi. BigMoBa MpauiBHUKa OaT
MOACHEHHA He Moe OyTW nepewkKooo ANd 3acTOCyBaHHA  CTAMHEeHHS.
OvcumnniHapHi CTArHeHHA 3acTocoBYOTbCA 6Ge3nocepefHbo 3a BUABMEHHAM
MPOCTYMKY, ane He MisHille oQHOro Micaua 3 AHA MOro BUSABIEHHSA, He BPaxoByloum
Yacy xBopo6u npauisHMKa abo nepebyBaHHA Moro y BignycTui. AucumnniHapHe
CTAMHEHHS He MO)Xe OYyTW Hak/afeHe nisHile WecTU MiIcauiB 3 AHS BUYMHEHHSA
MPOCTYMKY.

10.6. 3a KOXXKHe nopyLlleHHS TPYAOBOI AUCUMNNIHU MOYe ByTU 3aCTOCOBaHE TiNTbKU
ofoHe aucuunniHapHe CcTarHeHHa. [pu 3acTocyBaHHI  CTAMHEHHSA MOBUHHI
BPaxoByBaTMUCA TSKKICTb MPOCTYNKY i 3anodigHa HUM LWKoAa, 06CTaBUHM, 3a AKMX
Moro BYMHEHO, poboTa i MnoBediHKa MNpaUiBHWKA, WO NepeayloTb BUYUHEHHIO
NnopyLUeHHS.

10.7. Haka3 npo 3acTtocyBaHHA OWCUMNNIHAPHOIO CTATHEeHHS i3 3a3HadyeHHaM
MOTMBIB MOro 3aCTOCYBaHHSA Oro/I0LLYETLCA NPaLIBHUKOBI, Ha AKOro Hak1agacTbes
CTArHEHHS, Mig PO3MUCKY B TPWMAOEHHWM CTPOK. Hakas y HeobXigHUX BUMNagkax
[00BOAOATL A0 BigoMa npauiBHuMKiB OpraHisauii.

10.8. AKLWO MNpPOTAroM POKYy 3 OHA 3acCTOCYyBaHHA AUCLUMNNIHAPHOIO CTATHEHHS
npauiBHMK He 6Gyae nigoaHWM HOBOMY AUCUUNMAIHAPHOMY CTAMHEHHIO, TO BiH
BBayaETbCA TaKMM, LLIO He NiggaBaBcs ANCUMNNIHAPHOMY CTATHEHH!O.

BO «bnaroainHum doHa «TAMNC» NpoBOANTL NApPTHEPCbKY KapoBy cTpaTerito.

Y BiANOBIAHOCTI 4O AaHOI cTpaTerii NiANPUEMCTBO Ta POBITHUK MatoTb Y3romKeHi
Lini Ta WiHHOCTI, 9Ki FPYHTYIOTbCA Ha TICHWX MapTHEPCbKUX B3aEMOBIOHOCUHAX.
[0N10BHOK METOK AAaHOro MapTHEepPCTBa € B3aEMOBUIIOAHUN PO3BUTOK Ha OCHOBI
crninbHMX 3ycunb. LiHHICTD pobiTHMKa ONa NIANPUEMCTBA BM3HAYaETbCs WMOTO



NOTEHUIMHOO 30aTHICTIO N0 NPOAYKYBaHHS iAei Ta TpaHchOPMaLliEld CBOIX 3HaHb,
MaCTepHOCTI Ta HaBUYOK Y MPOAYKT, KW CTBOPIOE YMOBU ANA OOCATHEHHS
CTpaTeriuHnx uinen nianpuemcrtsa. LliHHICTL opraHisauii Ans npauisHuKa
BU3HAYeHa UMOBIPHICTIO peanisallii CBOiX KOMMNEeTEHL,i Ta JOCArHEeHHSIM piBHOBarm
MK NpnbyTkamun Ta notpebamu. [ina peanisallii napTHepPCbKoi cTpaTerii NoTpibHO
CTBOPWTU TaKi yMOBM npaLi, AKi 6 3abe3nedmnm HamBULLIMIM NPOAB KpeaTUBHOCTI Ta
KOMMNeTeHTHOCTI NpauiBHMKa. OKpiM Toro, nonitnka NpodecimHoro 3pocTaHHA Mae
ByaysaTnca Ha NPUHUMNAX AOCTYMHOCTI 3HaHb AN18 NMpaLliBHWKa Ta noBHoI Bigaadi
OTPUMaHUX BMiHb. Binbip nepcoHany 3AIMCHIOETbCA Ha OCHOBI O6'€KTUBHUX
KpUTEpIiB piBHA KOMMNETEHTHOCTI. BUpillanbHUM $aKTOpPOM Kap'€pHOro 3poCcTaHHA
€ MNparHeHHs [0 CcaMopo3BUTKY. KagpoBa cTpaTteria napTHepcTBa LWWMPOKO
BUKOPUCTOBYETLCA B TakUX BWAax AiANbHOCTI, Ae CaMOpPO3BUTOK rMepcoHany
dopMye pO3BUTOK OpraHisadiii.
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